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DIMS

• Diocesan Information Management System:
• Address book

• Parish groups

• Statistics and financial reports

• Layered access 
• e.g., parish user, archdeacon, diocesan user

• Web-based third party service, hosted off-site
• Limited function changes possible

• Normally, parish use is by priest, admin. assistant, 
treasurer and/or warden(s) at annual return time











• Parish (Maintain)
• Add parish people to parish groups

• Enter parish annual statistics and financial report

• Enter baptisms

• People(Maintain)
• Add and update contact info for people in parish

• Search for contact info of people in other parishes

• Parish Lists – bulk contact list for parish groups

• Parish Reports – annual parish return



People (Maintain)





Every DIMS user can read what is in this box







People (Maintain)

• When adding a new person to DIMS, be 
diligent in your search first, especially if he/she 
has moved from elsewhere. 

• Update contact information when you know it.

• Remove anything you know is incorrect.

• Use the Notes field to record date and what 
changes made.

• Indicate when someone is deceased.

• Add as many parishioners as you wish – there 
is a Parish Member group.





Annual Parish Returns 







Adding Person to a Group











Annual Parish Returns 

• Complete by March 15 each year

• Enter into DIMS if you have access

• No need to send the working forms to the 
Synod Office once you have entered into DIMS











Parish Lists



Email
Mailing Labels
People List
Excel Spreadsheet



Parish Reports



The Future for DIMS?

• Requirements:
• User interface improvements

• More field specific security

• Date recording on updates

• Customizable fields

• Context specific help

• Overhaul of statistics and financial entry forms

• Safe Church lists

• ?



Need help?
Cheryl – 459-1801 (line 1)

Questions?


